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Task 1

Information

everyone to work well together.

Your workplace/college/school newsletter has asked for articles
giving ideas for a team building day. The purpose is to encourage

Write an article giving your ideas for the team building day.

Writing Task

team building day.
In your article, you should:
« suggest where to go and what to do
« explain what the benefits of the day would be
« persuade newsletter readers that your choice would be best.

You should aim to write about 250 to 300 words.

Write an article for your workplace/college/school newsletter giving your ideas for the

(21 marks)
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Task 2

Information

From:
To:

Subject:

CO)X

charlie@mailbox.web

you@mailbox.web

Help settling in

Hi

Charlie

<

I've just moved into a new flat not far from you. | don’t know a lot about the area and
I haven’t met many new people yet. Do you have any advice on what | could do to settle in?

D

Page Sec

At Ln Col REC TRK EXT OVR English {(U.K

Writing Task

Write an email to Charlie giving advice on ways of settling in to the area.
In your email, you should:

« advise Charlie what there is to do in the area

« give Charlie ideas on how to settle in and get to know people.

You should aim to write about 200 to 250 words.

(15 marks)
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From: | you@mailbox.web

To: charlie@mailbox.web

Subject: Help settling in
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(Total for Task 2 = 15 marks)

TOTAL FOR PAPER = 36 MARKS
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| Exam Centre is offering Ofqual-
W@ Re a d t o I a ke regulated, City & Guilds approved
Functional Skills Maths and English

exams; the nationally recognised GCSE |

grade 4+ (grade C) equivalent.

Yo u r F u n Ct i o n a I Whether you're sitting for the first time

or resitting, we offer flexible exam
bookings online and at our centre all

Skills Exam?

— Book Now!

e Book Your Exams & Courses
Qualification Private Course Online Exam Exam in London

Functional Skills

Enrol on Course Book Online Exam Book London Exam
Maths Level 1 & 2 - - -

Functional Skills

. Enrol on Course Book Online Exam Book London Exam
English Level1 & 2

Why Exam Centre?

o Ofqual-regulated & fully accredited
City & Guilds approved awarding body exams
Accepted by employers, colleges, universities & apprenticeship providers
Flexible online and in-person options across the UK
Recognised GCSE Maths & English equivalent (grade 4+ / grade C)

CALL US FOR MORE INFORMATION:

4 booking@examcentre.co.uk
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